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Instructions:  This administrative checklist is used by Minnesota Pollution Control Agency (MPCA) staff engineers, project professional engineers, and municipal administrators to track the required MPCA administrative forms and other documents that will be completed by municipalities and their project’s professional engineers, and submitted to the MPCA for their respective projects.
Project Information

	Municipality name:
	     
	MPCA engineer:
	     

	Project number:
	     
	Consulting engineer:
	     

	Date of PPL request forms (Minn. R. 7077.0115):
	     
	Total points:
	     


Project Priority List (PPL)
Note:  Complete Section A for a Planning and Design Project, or Section B for a Construction Project.
	Section A
	When completed, check box and indicate date completed (mm/dd/yyyy)

	 FORMCHECKBOX 
 Planning and Design Projects, submit Certification Request (Minn. R. 7077.0280, subp. 2)
	Date:      

	 FORMCHECKBOX 
 Submit a description of scope of work and costs leading to an approved Storm Water Project Plan.
	Date:      

	 FORMCHECKBOX 
 Submit a schedule of completion of the Storm Water Project Plan on a form prescribed by the commissioner.
	Date:      

	 FORMCHECKBOX 
 Submit a Schedule of Completion of Plans and Specifications.
	Date:      

	 FORMCHECKBOX 
 MPCA Certification of Planning Project to Public Facilities Authority (PFA) (Minn. R. 7077.0281, subp. 1)
	Date:      

	Section B
	

	 FORMCHECKBOX 
 Storm Water Project Plan submittal (Minn. R. 7077.0277)
	Date:      

	Storm Water Project Plan supplemental information submittal (Minn. R. 7077.0277, subp. 3.)
 FORMCHECKBOX 
 Submit State Environmental Review Process Mailing List form.
	Date:      

	 FORMCHECKBOX 
 Submit a summary of the information presented at a Public Hearing.
	Date:      

	 FORMCHECKBOX 
 Submit formal resolution of adoption.
	Date:      

	 FORMCHECKBOX 
 Submit a list of ordinances or intermunicipal agreements needed to complete project.
	Date:      

	 FORMCHECKBOX 
 Submit an Environmental Information Worksheet 
(or Environmental Assessment Worksheet [EAW] if appropriate).
	Date:      

	 FORMCHECKBOX 
 Submit certification from county or watershed organization assuring that the Storm Water Project Plan is consistent with the comprehensive local water plan.
	Date:      

	 FORMCHECKBOX 
 Submit Cost and Effectiveness Form [FWPCA Sec. 602(b)(13)]
	Date:      

	 FORMCHECKBOX 
 MPCA Storm Water Project Plan Preliminary Approval
	Date:      

	 FORMCHECKBOX 
 PFA places project on Intended Use Plan
	Date:      

	 FORMCHECKBOX 
 MPCA completion of Environmental Review process. (Environmental Impact Statement, Environmental Assessment Worksheet, or Environmental Information Worksheet)
	Date:      

	 FORMCHECKBOX 
 MPCA issues permit. (National Pollutant Discharge Elimination System/State Disposal System Construction Stormwater Permit – if applicable)
	Date:      

	 FORMCHECKBOX 
 MPCA Storm Water Project Plan final approval (same time as Plan and Spec approval)
	Date:      


	 FORMCHECKBOX 
 Plans and Specifications submittal (Minn. R. 7077.0279)
	Date:      

	Additional submittals. (Minn. R. 7077.0279, subp. 3)
 FORMCHECKBOX 
 Submit Project Schedule Form.
	Date:      

	 FORMCHECKBOX 
 Submit a certification that full-time inspection will be performed.
	Date:      

	 FORMCHECKBOX 
 Submit a certification that monthly written construction reports will be submitted.
	Date:      

	 FORMCHECKBOX 
 Submit a copy of any finalized and executed intermunicipal agreements.
	Date:      

	 FORMCHECKBOX 
 MPCA Plans and Specifications approval.
	Date:      

	 FORMCHECKBOX 
 Construction project certification submittals received (Minn. R. 7077.0280, subp. 4)
	Date:      

	 FORMCHECKBOX 
 Submit Plans and Specifications for review and approval.
	Date:      

	 FORMCHECKBOX 
 Submit updated Project Schedule Form.
	Date:      

	 FORMCHECKBOX 
 Submit a copy of any finalized and executed intermunicipal agreements
	Date:      

	 FORMCHECKBOX 
 MPCA Certification of Construction Project to PFA. (Minn. R. 7077.0281, subp. 3).
	Date:      

	 FORMCHECKBOX 
 MPCA notified of Initiation of Operation.
(Start of one-year performance period) (Minn. R. 7077.0287)
	Date:      

	 FORMCHECKBOX 
 Submit operation and maintenance manual to MPCA
	Date:      

	 FORMCHECKBOX 
 MPCA completes Final Inspection.
	Date:      

	 FORMCHECKBOX 
 One-year performance certification documents submittal. (Minn. R. 7077.0288, subp.2a.)
	Date:      

	 FORMCHECKBOX 
 Submit a One-year Certification document that certifies the following:

· The project plan has been completed according to the approved Storm Water Project Plan.
· State Revolving Fund loan money has only been used for work directly associated with stormwater treatment activities as described in the Storm Water Project Plan.
· All pipe outlets have been provided with permanent energy dissipation where needed.
· An Operation and Maintenance Manual appropriate for the Best Management Practices implemented has been provided to the municipality by the project engineer.
· One copy of “as-built” plans and specifications has been submitted to MPCA.
	Date:      

	 FORMCHECKBOX 
 Submit an evaluation report describing the performance of the project as it pertains to the problems in need of correction identified in the Storm Water Project Plan.
	Date:      

	 FORMCHECKBOX 
 MPCA Notification of satisfactory performance to PFA. (Not required by rule at this time, but recommended)
	Date:      
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