MINNESOTA POLLUTION
CONTROL AGENCY www.pca.state.mn.us

Industrial Stormwater Reporting Guidance

The Minnesota Pollution Control Agency (MPCA) e-Services allow you to submit information to the MPCA, such
as notifications, reports, and applications. This document will guide you through adding a facility for Industrial
Stormwater reporting and submitting the signatory request.
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Part 1: Signatory access

Industrial Stormwater Reporting Signatory Submittal

On the Facility Search page:
The Industrial Stormwater Program requires the addition of a facility to submit your Stormwater Monitoring Report.

Logging into MPCA e-Services
After you complete setting up your account, you are directed to the Login page.

*If you have not created an account, please access this guidance for assistance:
https://www.pca.state.mn.us/sites/default/files/p-genl-17.pdf

Tologin
1. Ifyou are not already at the Login page, go to https://rsp.pca.state.mn.us in your web browser.

2. Inthe User ID box, type your user ID.
3. Inthe Password box, type your password.
4

Click Login.

User ID: |pbunyan Password: |*teesssss

Create a new account>>Forgot my password=>»

After login, the My Workspace page is displayed. From this page you can select and start the services you want to
use.

Selecting services to display

You can select the services that you want to display in the Service Selection section of the My Workspace page. The
first time you log in after creating your account, this screen will display automatically.

To select services to display,

1. Onthe My Workspace page, click Configure Services.
2. Select the check box adjacent to “Industrial Stormwater Monitoring Reports”.
3. Click OK.
4

You are returned to the My Workspace screen and the services you selected display under Service Selection.
These services will always display each time you log in. If you ever want to change your selected services, repeat
steps 1-3.
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https://www.pca.state.mn.us/sites/default/files/p-gen1-17.pdf
https://rsp.pca.state.mn.us/

Services Requiring Facilities |

Aboveground Storage Tanks Alr
1) | Aboveground Slorage Tank Issuance of Reissuance Permit L) Aaministrative Amendment Servce

i) 1 Alr Dispersion Modeting

_‘L} Indfivichual Permil Relssuance

All Programs Citizen Water Menitoring

(i) 9 Notificaticn of Permil Termination i) CRizen Water Moniloring

Feediot Industrial Stormwater

(B Feediot Annual Repaort 1) industrial Stormater Monitorng Reports
Water Guality

i) Dascharge Monitoring Report

Adding a facility

The following service requires you to add a facility to your profile before using the service. If you are an electronic
signer, you will need to send in a submittal agreement, one for each facility for which you are requesting access.

Service Add a facility | Send in submittal agreement

Industrial Stormwater Monitoring Reports X X

To add a facility to your user profile:
1. On the My Workspace page, scroll down to the My Facilities section, click Add Facilities.

My Facilities S

Note: You may add facilities by clicking the "Add Sewices/Facilities” button below.

You do not have any facilities in your profile. You may add facilities by selecting the Add Facility button on the My Workspace screen.

Add Facilities

2. To search for a facility, enter any information about the facility you are looking for.

3. Inthe text boxes, you can enter partial values followed by an asterisk (*) to search for all records that begin with

that value. For example, type how™ in the Facility Name box to find facilities named Howe Farm, Howard Janes,
and Howell Enterprises.
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FACILITY SEARCH

Use this search tool to find the facilities you want to link with your user account. Some online services require you to have a facility associated with your
account. Enter or select information about the facility you are looking for and click Search. If you are creating an account and don't know if you need an
associated facility, click Complete Setup. You can add a facility later if you need it.

Recommended ways to search include:

» Alternate/Historic Name/ID: Enter your permit number or site ID in this field. This field accepts alpha and numeric values. To refine your search, select an
option from the Facility User Group list in combination with entering the permit number or site ID. For example - enter your 8-digit air permit number and
select "Air Permit Number" as the Facility User Group.

» Facility Name: Enter your facility name in this field. You can enter partial values followed by an asterisk(*) to search for all records that begin with that
value. For example, entering "Car™ in the Facility Name field would return all facilities whose names begin with "Car," such as "Carpet Cleaning”

» Facility ID: Enter your Agency Interest (Al) ID here. This field accepts numeric values only. MPCA staff can help you retrieve this ID number if you do not
know it.

You must enter search terms in at least one field before clicking the Search button

Facility ID: Address:
Facility Name: County: -
Alternate/Historic Municipality: -
Name/ID:

ZIP:
Facility Type: -
Facility User Group: -

To search by the preferred facility ID (such as an alpha-numeric permit number or site ID), select an option from
the Facility User Group list in combination with entering an ID in the Alternate/Historic Name/ID box.

Select Industrial Stormwater Preferred ID for a 9-digit Industrial Stormwater permit number

Py s Adidren:

Faeiiny Mama: County: =

AN i His e [ ] [T e ¥

ZiP-
Faciiny Type v
FaciiSy Uiser Groug: [ L ey e ——Ta] w l
| sasch [ et ]

Click Search.

In the list of facilities returned by your search, select the check box next to each facility you want to add to your
profile.

To view details about a facility, click the View () icon.

FACILITY SEARCH RESULTS

Selected Eacility FacilitylD  Physical Address View|
~ Howards Point Marina 1554314 ;22;’::;:7‘1:;’;?;;”
L Howe Co 1ssa408 ﬁgfgf 55430 5700
O Howe Elementary School 1437328 i‘fﬁ:ﬁ:i;‘jl;‘;:”ssﬂ 06

Clear/Check All Add More Facilities
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5. To save your selected facilities and add more facilities, click Add More Facilities. To save your selected facilities
and proceed, click Continue.

6. For the facilities you have added, select the access level you want under Change Access Type To.

My Workspace | Messages | User Profile | Electronic Signature ' Documents and Forms

Vershon: 1.4
Currently logged in: Samantha Adums (SADAMS)
SELECT ACCESS TYPE

s Cm;ﬂa it Please select an Access Type for each facsity added
2 - Select Fachities
3 - Select A T
mect Access Type [ e = e Type Changs Access Typs to ‘Cancel Access Reguest |
e e | Up Nodth Flashcs, Inc 6795 N Access Mo Change ~| Q |
"'1““ rrpees Me Change
Wt :‘::o;ic:;m:;maqe Tank Signatory m
previously visited page Alr Signatory
{abave) to navigate back to CSW Certifier
that screen Citizen Monitoring Violunteer
DMR Signatory
Feediot General User
Feediot Signatory
Minnesota Pollution Control Agency | 651-757-2728, B44-828-0942 | n-Swrvices sup I !
Copynght € 2018 Minnesota Pollution Control Agencyt MS4 Slgnaloryl
SSTS Signatory
Solid Waste Signatory
Wastewater General User
Orchestration Version: 25 Wastewater Signatory
7. Select Industrial Stormwater Reporting in the dropdown list, then click Continue.
8. Click the document icon to download a copy of the required submittal agreement form.
[ - = Mime W |

[T T e e p— e — e ——— | : ]

9. Complete the form and send it in following the instructions on the form.
10. Click Continue.

11. Your Access Status is Pending. After your submittal agreement is processed, you will be notified via email. In
addition, on the My Workspace page, the Access Status will change from Pending to Granted.

My Facilities A

Hote: ¥ou may add facilities by clicking the "Add Services/Facilities” button below.

. - Change Manage
Facility Name Facility ID Program Access Type Access Status A e View Remove
Dummy Facility 210 535015 NiA Air Signatery Fending @ o9
. e
Dummy Facility 213 v2,1031 335071 NiA ir Signatory Granted < < B9
‘Clicking a column titke will sort the tabls by that column.
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Part 2: Entering data

Upon completion of Part 1, you can log into e-Services and begin entering data.

Logging into MPCA e-Services
After you complete setting up your account, you are directed to the Login page.

*If you have not created an account, please access this guidance for assistance:
https://www.pca.state.mn.us/sites/default/files/p-genl-17.pdf

Tologin
1. Ifyou are not already at the Login page, go to https://rsp.pca.state.mn.us in your web browser.

2. Inthe User ID box, type your user ID.
3. Inthe Password box, type your password.
4

Click Login.

User ID: [Pbunyan Password: [***eessss

Create a new account=>Forgot my password=>=

After login, the My Workspace page is displayed. From this page, you can select and start the services you want to
use.

Accessing Industrial Stormwater Monitoring Reports

*Ensure that you have configured your services to include “Industrial Stormwater Monitoring Reports”. If you do not
see this, please see page 3, Selecting Services to Display.

Click on Industrial Stormwater Monitoring Reports.

My Workspace ' Messages | User Profile T Electronic Signatwe | Detuments and Foms

Coerely logped o Samania Addsns i Al

| |

Notw; Access io this Secionic senvice selecion and submital Fed is gramed by ssecing laciities using Pe SOme SETVicEs e accessibie witout selecting Laciites. a3 shown beiow.

A Prosg g Indusirial Florwaber

If you have properly added your facilities in Part 1, you will see your facility(ies) populated below Facility Selection.
*If you do not see your facility, please return to Part 1 and complete the necessary steps.
Select the radial button adjacent to the facility you wish to submit monitoring data for.

Click Continue.
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My Workspace ' Messages | User Profile [ Electronic Signature [ Documents and Forms

Version: 1.4
Currently logged in: Samantha Adams (SADAMS)

1 - Select a Facilily FACILITY SELECTION
2 - Permit Selection Select the radio button adjacent to the facility you wish to submit monitoring data for and click continue.
3 - Manage Monitoring
Please Not s L) Facility o Municipality Access Type
You m;’clldt ;ﬂ a ® Hibbing Pubk Litities Fower Plant 1145 Hitoing Ingusinal Stormwater Reporing
previously visited page - Wisconsin Central Limited Dock #% 147888 Dukith Industrial Stormwater Reporting
(above) to navigate back to) Clhicking a column Gtk Wil 3o the table by that cobamn.
that screen.

Select the radial button adjacent to the proper permit you wish to submit monitoring data for, please note that the
previous three years of permits are displayed here, and utilize the effective dates to select the correct permit.

Click Continue.

My Workspace ' Messages [ User Profile I Electronic Signature ¥ Documents and Forms

Version: 1.4 1145
Currently logged in: Samantha Adams (SADAMS) Hibbing Public Utilities Power Plant Help | Logout

PERMIT SELECTION

1 - Select a Facility
_ Sedect the radio button adjacent to the permit you wish to submit monitoring data for and click continue

2 - Permit Selection

3 - Manage M
Reports

(above) to navigate back to|

Select Parmit Effective Dates
Please Note @ MMNROSIEVR 01012018 - 127312028
You may click on a Clhcking a golumn tithe will 3ot the table by that cobumn.

previously visited page

that screen.

This grid will show your outstanding monitoring reports due for submittal.

*Ensure that you open and enter monitoring data in chronological order, when there are multiple monitoring periods.

Click on the stack of papers below “Enter Monitoring Data” adjacent to the correct monitoring period.

My Workspace [ Messages | User Profile ' Electronic Signature I Documents and Forms

Version: 1.4 1145
Currently logged in: Samantha Adams (SADAMS) Hibbing Public Utilities Power Plant Help | Logout

1 - Select a Faciiity MANAGE MONITORING REPORTS
2 - Permit Selection This page displays the monitoring reports available for submittal. Select the yellow files beneath "enter monitoring data” adjacent to the monitoring period you wish to enter data for. The submitted

3 - Manage Monitoring monitoring reports are visible at the bottom of the page. You may logout from this screen if you have submitted your monitoring data.
Reports

Please Note Monitoring Reports
You may click on a ng
previously visited page Filter By: 04/01/2020 - 06/30V2020 Filter Grid
(@bove) to navigate back o)
that screen, Monitoring Period Report Type Due Date Status. Status date Enter Monitoring Data
40112020 - D6/HVR020 Benchmark 072112020 Avakable o

Clicking & column tithe will 50t the table by that colsmn.

Monitoring data entry

1.

Your first location is automatically selected in the Monitoring Location dropdown. If you have multiple locations
you can select the appropriate monitoring location and then click Go.

Check that you are in the proper monitoring period that matches your results.

The Sample Taken selection defaults to ‘Yes’ so you can quickly and easily enter your monitoring results. If a
sample was not taken during the monitoring period, change the selection to “No” and enter a reason for no
sample taken.
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4

5

7.

. For benchmark monitoring requirements, if your benchmark is not met, the result field will be white and you may

enter data.

a. Ensure that you are entering data in the correct format; ie: milligrams per liter.

. Select the sample type by clicking on the drop-down arrow and selecting the appropriate sample type.

b. Automated sample (multiple samples) this means that you use an automated sampler to collect multiples
sample in order to create a composite sample.

c. Automated sample (single sample) this means that you used an automated sampler to collect one
sample.

d. Stormwater sample (>30 minutes) this means that you collected the sample after the first 30 minutes of
a precipitation event.

e. Stormwater sample (<30 minutes) this means that you collected the sample within 30 minutes of the
start of a precipitation event.

Complete monitoring data entry for all of your monitoring locations. You can navigate between location by using
the “previous location” and “next location” buttons at the bottom or the Monitoring Location dropdown at the
top of the screen.

Once data entry is complete for all locations click Continue.

*An error message will appear if you fail to enter all monitoring data.

“ Workspace © Messages | User Profile ' Electronic Signature ' Documents and Forms

Versloa: 1.4 1148
Currently logged u Samantha Adams ( SADAMS| Hibbing Public Litilites Power Plaact

1 « Monfonng Data

Entry Sefect the Approgriate n'anl.’uw location, then enter f a sample was taken o not. If no sampis was taken, please indicate the reason. It a sampse was taken, enter the resull. sampie type, and the date the
- sample was taken on The pormittee must attempt 10 collect 3 slormwater samphe Within the first 30 minutes of a Hsharge If an automated sampler is Dewng used the Gevice must collect one sampie aunng
| 2 - Certification I the first 30 minutes of discharge of the device must callect samples froughoul the discharge. MONITORING REPORTS MUST BE ENTERED IN CHRONOLOGICAL ORDER. You may click "next location™
Please Note 0 enter additional monitoring results for adaitional monionng locations. YWhen you are finished, you may click contins

You rmay chck on 8 - —

previously visited page . i — : 4
[ - T~
(above) o navigate back to| Monitoring Location: l [EE 504 Siorm sewer al cormes of T ‘,m

Al seieen .
| Monitoring Perica: 0470172020 - 06/30:2020 s

Monitoring Location 4 of 6

SampleTaken: & Yes © No |  If nosample taken | Iother, please describe
\ / please select reason:s ’

[ mon. ot s , T [SS——— P ——— =1
| {
E- T poa g o o beruteat 000 Mg ey L v_,l
.  —
| cancol J§ Saw | Continue |

Upon complete entry of your data, you must certify your submittal.
Click the blue ribbon.

My Workspace | Messages | User Profile [ Electronic Signature [ Documents and Forms

Version: 1.4 1145
Currently logged in: Samantha Adams (SADAMS) Hibbing Public Utilities Power Plant Help | Logoul

1 - Monitoring Data
Entry Click the blue ribbon icon to sign electronically.

After you have signed electronically, click Continue to complete your submittal,
2 - Certification ¥ 4 Y plete y

Please Note | Required Name Signature Type Signature Status o
You may click on a Eleoaiegty

previously visited page } ] Industrial Stormwater Reparting Mot Signed '

(above) 1o navigate back to|
that screen.

Clicking a column titke will sort the tabile by that colmn.
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You may view your submittal by clicking on the yellow stack of papers under the “View” column.
Answer your challenge/response question.

Click Submit.

Enter your Electronic Signature PIN.

Click Sign Electronically.

ELECTRONIC SIGNATURE - SINGLE APPLICATION - INDUSTRIAL § TORMWATER REPORTING
1 - Mardturing Dala
Lnry
Electrovar Signature of the Industrial Stormmwater Repaorting

1 - Carification

Please Not

Youmay cickens | [ i Ot e |
prwviousky visied page 2Ty Il St - sl B Sepn . 1200 =
abavw) 10 navigate back 1o
that scisen The Minnesata Pallaion Cantril Agandy (MPCA) has slectronic fling standards for inports ir ofher data sutimittals. | atder 1o M sbectronically, | carify and acknowedge tat

« | wm e -Sarvices accownt hokder

1 am e mulhoriied rmpraractaine bor the seilty sysociated with my slecionic sgndtes cradential

= | ubmbted & signad eriginal Elscticec Sgnaturs Scbmits! AgresmantTodusaisl Stomwate signatory registration fem b2 the MPCA And 1ecied 3ushorzaron for $haciioe: documam submimal
= lam in compiiance with ab tsems & my Elscionic Signatirn Submittal Agreament

« This atsiation is s b2 Mo best of my knawindge

= | am aubmating this documantatan in e fomsat detarned by e MPCA a5 appropriste Sor my sector,

* | may be subject 1o civil or admnistative enforcement and penatties for nan-camphance with requiatory importing eguiements far the entity that | represes, and

* |may be subject 1o criminal Kabiity for Telsffication of the date vubmitied for thal sntity

| cartiy under panalty of taw that this dacument and 8 attachmants preparud undes my direchion or sopenision in accerdacce with & system designed 8 sntam that quaifed personnel peoparly gathersd and avaiuatsd tha information wubmined Based on my inguiry of e persen or
Porsans who manage ihe System. of Biass Persons Giecly reapensibie for gamaring the miaimation submilied is. 13 e best of my knowleige and belisl Bus sccurals. Bnd complete (Minn Russ TOD 0078)

Name of Signing Party:  Samantha Adams
User D of Signing Party; SADAMS

Priae 10 sigmng yous submisaion, you Mmust answel the folowing Duekion comectly

o —— i ——
i iy s o epoine b2 ™ ot ] Cancet J

|
Electromic Signaturs PIN
“Elactronic Signaturs PIN: [:' 1 (CaseSsraiten) | r _)
- f.[ ] [ 1L 1
Cartification of yau PIN constitutes an ehacirosk sigs this submital in with 8 statamant o

Upon successful submittal, you will return to the Certification screen.

Click Continue. Don’t forget this step! Your service submittal isn’t complete until you hit Continue.

ik o b ribkms (oo b i sty
e e L ]

s | Ty e e am
omi sy {5k nlin e Fgraies T Ve o =
crasiom s el o [ Fo—— - F—— [
M s i > + [ew— r— ST
| e e . P S 20 . et Pt e

You will return to the Manage Monitoring Reports page.
You can see what reports are left to submit and what reports have been submitted.

From this page you may view the copy of record, amend a submitted report, or enter additional monitoring reports.

MAMNAGE MONITORING REPORTS

This page displays the monitoring reparts available for submittal Select the yellow files beneath "enter monitaring data” adjacent to the monitoring period you wish to enter data for. The submitted monitoring reparts are visible at the bottorn of the page. You may logout kom this screen i
you have submitied your monitoring data

o
Monitoring Pencd Report Type Due Date ‘Saahe ‘Ssatus date Enter Monitonng Data
72020 - 08302020 Benchman: W212000 - )
10012000 - 12012020 Benchman: nzze atanie. )
SLDL0 - 129142020 Effuent o420 Avadase 9
|

C

<< < 12 z zz
Fins By: v
Manaaring Period Feport Type Submied Dute Last Amendment Dute Copy of Record Amend Moniioring Data
5461202 - 0632020 [— 12382000 a [5)
FU612020 - 03312020 Bancheat 121082020 o )
BBUI0I - DRIOION fanzr W W a o
OIS - 123172018 Banctrart. N0 ond| L)
FROVE - 12208 Effuent MAE2020 ﬂ ‘;‘)
ATRN201S - 002018 Benchean e od ey
LN - 03212018 EBenchean ey A <
10012018 - 12312018 Eercrean nm22e00 | &
LIS - 12312018 Effuset 2000 a o
TR - 0T Bersteat 0 i )
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Understanding Benchmark Met status
For benchmark monitoring requirements on or after the fourth quarter of data results:
If you have met your benchmarks, you will be unable to enter results. The benchmark status will indicate “Yes”.

*All results areas, sample types, and sample dates will be greyed out.

My Workspace | Messages | User Profile | Electronic Signature ' Documents and Forms

Verslon: 1.4 1145
Currently logged in: Samantha Adams (SADAMS) Hibbing Public Utilities Power Plant Heip | Logout
N MONITORING DATA ENTRY
1 - Monltoring Daia
Entry Select the appropriate manitoring location, then enier if a sample was taken or not. If no sample was taken, please Indicate the reason. If a sample was taken, enter the result, sample type, and the date the
— — sample was taken on. The permitiee must attempt to collect a stormwater sample within the first 30 minutes of a discharge. If an automated sampler is being used, the device must collect one sample during
2 - Cenification the first 30 minutes of discharge of the device mus! collect sampies throughout the discharge. MONITORING REPORTS MUST BE ENTERED IN CHRONOLOGIGAL ORDER. You may click "next location®
Please Note to enter additional monitoring results for additional monitoring focations. When you are finkshed, you may click continue
You may ciick on a
viously visited pay "
tag;e“;m i g tpbaglfm gL SD 001 Storm sewer of SE comer of ~ | RN
that screen.
g Perlod: 04/01/2020 - 0B/30/2020 ,./ /
"
Monitoring Location 1 of & /
Sampie Taken: ® Yes . No If no sample taken!f' - If other, please describe: [ f
please select reggon:
N 4 V4
- &| =
I e “Resutt Jrum : i Basia vatus “sampie Type J |"sampla Date
k Tes M. Totat (a5 Fe) | | rsgeams per iner benchman value < 1.0 mungeams par iner - - |
& Yes ,%";; Totl Bitpended | | mgrams per e banchman e + 100 migeams par iier w i
\\.__,ff
Previois Locaiion | TTTTVE=TITI [ _cancet _§ _save _J _ Continue |

In the Manage Monitoring Reports section, your status will also indicate “Benchmark Met”

MANACGE MONITORING REPORTS

Thes page Srplays e mondonng reports seadshin o wbmiflal Select B pelos Sey Beneal “snler mondonng dals” sdpacesd in fe mondonng penod you sesh In ecler dals for The submified mondomng repory ace smebie of Fe Boflom of B page
Wi Pmary oot Froem s SCreen o vl have sabestien wour manionng daia

1IN - A3 [t Barchreas sl [
Erening @ CES T S B LS ey T Cab. \, r
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Part 3. Amending data

Amending a monitoring entry
Tologin
1. If youare not already at the Login page, go to https://rsp.pca.state.mn.us in your web browser.

2. Inthe User ID box, type your user ID.
3. Inthe Password box, type your password.
5

Click Login.

User ID: |pbunyan Password: [#*essssss

Create a new account>>Forgot my password=>=

Click on Industrial Stormwater Monitoring Reports.

My Workspace ' Messages I User Profile [ Electronic Signature [ Documents and Forms

Version: 1.4
Currently logged in: Samantha Adams (SADAMS) Help | Logout

MY WORKSPACE

Service Selection

»

Note: Access to this electronic service selection and submittal area is granted by selecting facilities using the user profile. Some services are accessible without selecting facilities as shown below.
All Programs Industrial Stormwater
Motification of Permit Termination Geneal Bennit sod Mo Exposuce Cedification Application
ndusirial Stormwaler Monitoring Reporis

Configure Services

If you have properly added your facilities in Part 1, you will see your facility(ies) populated below Facility Selection.
*If you do not see your facility, please return to Part 1 and complete the necessary steps.
Select the radial button adjacent to the facility you wish to submit monitoring data for.

Click Continue.

My Workspace ' Messages | User Profile [ Electronic Signature [ Documents and Forms

Version: 1.4
Currently logged in: Samantha Adams (SADAMS)

1 - Select a Facilily FACILITY SELECTION
2 - Permit Selection Select the radio button adjacent to the facility you wish to submit monitoring data for and click continue.
3 - Manage Monitoring
Please Note Select L) Facility o Municipality Access Type
You mx.clldt ona ® Hibbing Pubiic Utikties Pawer Plant 1145 Hibbing Ingustnal Stormwater Reporting
previously visited page - Wisconsin Central Limited Dock #% 147888 Dukith Industrial Stormwater Reporting
(above) to navigate back to) Clhicking a column Gtk Wil 3o the table by that cobamn.
that screen.

Select the radial button adjacent to the proper permit you wish to submit monitoring data for, please note that the
previous three years of permits are displayed here, you may use the effective dates in order to select the correct
permit.

Click Continue.
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https://rsp.pca.state.mn.us/

_ Workspace | Messages [ User Profile I Electronic Signature " Documents and Forms

Version: 1.4 1145
Currently logged in: Samantha Adams (SADAMS) Hibbing Public Utilities Power Plant Help | Logout

PERMIT SELECTION
1 - Select a Facility ) )
Select the radio button adjacent to the permit you wish to submit monitoring data for and click continue

2 - Permit Selection

3 - Manage
Reports Salect Parmit Effective Dates
Please Note ® MHROEVR 01012018 - 1273172028

You may click on a Clieking a golusmn itk will 5o the table by that column.
previously visited page
(above) to navigate back to| '3: i ! i ! l
that screen.

You will now be in the “Manage Monitoring Reports” step.

Scroll down to your submitted monitoring reports. As you see, you have the option of viewing the “Copy of Record”
or “Amend Monitoring Data”.

If you wish to proceed with an amendment, click on the yellow stack of papers adjacent to the correct monitoring
submittal in the “Amend Monitoring Data” column.
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You may now amend your data by completing this screen.

1. Check that you are in the proper monitoring period that matches your results.

2. Enter the correct result, in the correct unit, ie: milligrams per liter.

3. Select the sample type by clicking on the drop-down arrow and selecting the appropriate sample type.
a. Automated sample (multiple samples) this means that you use an automated sampler to collect multiples

sample in order to create a composite sample.

b. Automated sample (single sample) this means that you used an automated sampler to collect one
sample.

c. Stormwater sample (>30 minutes) this means that you collected the sample after the first 30 minutes of
a precipitation event.

d. Stormwater sample (<30 minutes) this means that you collected the sample within 30 minutes of the
start of a precipitation event.

4. Enter the Sample date.
5. Enter the Reason for Amendment.
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6. Complete monitoring data entry for all of your monitoring locations necessary to edit. You can navigate between
location by using the “previous location” and “next location” buttons at the bottom or the Monitoring Location
dropdown at the top of the screen.

7. Once data entry is complete for all locations click Continue.

Vieaacar: 1.4 1144
Curpentty jogged i Samastis Adams (SADAMS) Hibbing Publi Unlmes Power Flast
AMEND MONITORING DATA

"1 - Amend kenliorng
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Upon complete entry of your data, you must certify your submittal.
Click the blue ribbon.

My Workspace [ Messages | User Profile I Electronic Signature [ Documents and Forms

Version: 1.4 1145
Currently logged in: Samantha Adams (SADAMS) Hibbing Public Utilities Power Plant Help | Logout

1 - Manitoring Data
Entry
2 - Certification

Click the blue ribbon icon to sign electronically.
After you have signed electronically, click Continue to complete your submittal,

Please Note Required Name Signature Type. Signature Status nmw-m
You may click on a —_—
t;p;evijo‘usly ulsi1ﬁ Egt V) Indusirial Stormwater Reporing Nait Signed '
(above) 1o navigal 0|
that screen, Clicking a columsn tirke will sort the table by that column.

You may view your submittal by clicking on the yellow stack of papers under the “View” column.
Answer your challenge/response question.

Click Submit.

Enter your Electronic Signature PIN.

Click Sign Electronically.
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ELECTRONIC SIGNATURE - SINGLE APPLICATION - INDUSTRIAL 5 TORMWATER REPORTING
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Upon successful submittal, you will return to the Certification screen.

Click Continue. Don’t forget this step! Your service submittal isn’t complete until you hit Continue.
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You will return to the Manage Monitoring Reports page.

My Workspace

This page will display your facilities and the access type you have, it will display any services “in progress” and your
services “submitted”.
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Return to My Workspace by clicking the tab at the top or “Logout”.
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Getting help

If you have guestions or problems with MPCA e-Services, email onlineservices.pca@state.mn.us or call
651-757-2728 or 1-844-828-0942, 8:00 a.m. to 4:00 p.m. CST, Monday through Friday. When reporting issues to us,
please include information such as: the service ID number, facility name, facility ID, name of the online service you
were using, description of the issue.
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