MINNESOTA POLLUTION
CONTROL AGENCY www.pca.state.mn.us

Industrial Stormwater annual report e-Services
guidance

The Industrial Stormwater Program within the Minnesota Pollution Control Agency (MPCA) e-Services allows you
to submit information to the MPCA such; as permit applications, no exposure certifications, monitoring reports,
annual reports, administrative modifications, and terminations.
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651-296-6300 | 800-657-3864 or use your preferred relay service | Info.pca@state.mn.us Available in alternative formats



mailto:Info.pca@state.mn.us

*Do not use your browser buttons to navigate in the service.

Logging into MPCA e-Services

After you complete setting up your account, you are directed to the Login page.

To login:

1. If you are not already at the Login page, go to https://rsp.pca.state.mn.us in your web browser.
2. Inthe User ID box, type your user ID.
3. Inthe Password box, type your password.

4. Click Login.

User ID: |pbunyan Password: [#*essssss

Create a new account>>Forgot my password=>=

Selecting services to display

You can select the services that you want to display in the Service Selection section of the My Workspace page.
You must complete this step the first time you want to access the service.

To select services to display,
1. Onthe My Workspace page, click Configure Services.
2. Select the check box for each service that you want to display in your workspace.

3. Click OK.

My Workspace " Messapges © User Profile ' Electronic Signature T Documsents and Forms

Version: 1.4
Currenfly loggad in: Samantha Adamms (SADAMS)

Sarvice Salection A

Noie: Accoss io this alecironic sanace sslection and submital ana is granted by selecting tacillies using tha user crolio. Some senices ane accessible withoul ssiecing faciliies as shown balow

Al Programs Indusirial Blormwaler

et Wonionng Hopodt
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Services Requiring Facilities

Aboveground Storage Tanks Air
i) 0 Aboveground Storage Tank Permit Application i)

i) [ Air Dispersion Modaling

Administrative Amendment Service

i) [0 Individual Permit Reissuance

Citizen Water Monitoring

All Programs
) [0 Citizen Water Monitoring

i) @ Motification of Permit Termination

Industrial Stormwater

Feediot
i) @ Industrial Stormwater Annual Repor

i) [ Feadiot Annual Report

i) @ Industrial Stormwater Monitoring Reports

Water Quality

Wastewater
i) O Discharge Monitoring Report

(i) O Industrial Stormwater Annual Repart

To start a service, on the My Workspace page, click the service name.

Please also see the “Help” option in the top right-hand corner available throughout the service if you need
additional assistance.

Industrial Stormwater Annual Report.

|

Note: Access o thes elecronic senvice selection and submital area is granied by selecting faciiies using the sser profe. Some services are accessible wihout selecting facilies as
shown below.

All Programs Industrial Stormwater

e i e
|ptfnating of Decenit Tarminahan Manaral Parmd and M
Noffication of Permit Terminabio (seneral Parmit and No Exposure Cert

ndiietria| Snemusster Anmiial B
bl fdl AR Tl Al Il

i [T wtmr | Lem A o vk
e —— T
o TIVHGES IR Renorts

U ] W ! 1 LRACT AT
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Facility selection
1 - Facility selection.

The facilities that you have access to will be listed on this screen. Please select the appropriate facility by clicking
the radial button adjacent to the facility name.

If you do not see the correct facility available on this screen, please follow the directions in Part 1 of
https://www.pca.state.mn.us/sites/default/files/wqg-strm3-98.pdf .

Versaon: 1.4
Currently logged in: Samantha Adams (SADAMS) Help | Logo
1 - Solect a Facility FACILITY SELECTION
2 - Reporting Year
Salection
Select Faciy Permit ID Municipality Accews Typs
3 - Stormwater Pollution e r—
Erovention Plan - Aracan o MHRGSNTP Werraageads. P na
4 - Spills and Leaks - Mt Machira B Mandacturrg o MNEDSLC Heoobet
5 - Mobile Industrial Fitsbng Pusia: Ulitses P Flart MNRCS 3BV kg ""'"bF"" gk’;‘“’"
Activilies
: - WACL Diock o5 MNRISHZY Dbt rndusrial S
- Sl Training . [P T——
P — Viae Managomant - Baier MNROSIBLN Bl Reporing
Pleass Nois Clicking & cobarme §%e mill sor the iabis by that column
You may click on a
presiously visiled page
(above ) 1o navigate back o
Thal Scresn

Reporting year selection

2 — Reporting year selection.

Select the appropriate year for data entry. Please note that you may not submit an annual report for a year that
we are still in, i.e.; if the date is December 27, 2021, you cannot submit an annual report for 2021.

REPORTING YEAR SELECTION

1 - Selact a Facility
Select the FEQOMing yead o enter data bor
2 - Reporting Yaear
Sedecton Reponts can only be submitted ater Decemnber 3151 of the feporting year
3 . Stormawater Pollution For example, the 1/172021-1231/2021 annwal report may be submitted any time afer 123172021
Prevantion Flan

(=TT

Salect Reporting Year Repor dus daly Prvicasily submitted
6 - Staff Traming AN/Z021 - 12021 [EE ] [
T - Cartification
Please Note

Pravious Reporting Year|s)

You may ciick on a
previously visibed page
(above) fo navigate back to Betest Reparting Year RAeport due date Previcasty submitted?
that screen ] ] D1AN/Z020 - 12712020 03312022 Mo

Continus
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Annual inspections

3 - Inspections.

Enter facility inspections for each month and answer all associated questions as applicable. Click “Add Row” to
enter additional rows for multiple inspections that may have occurred. Please note that you need to enter at
least two runoff inspections and inspect twice for visible sheens or films, an error will show if you fail to
complete two visible sheen inspections.

INSPECTIONS
m;ﬁ&}!ﬁ'?ﬁ‘fﬁdl'lﬂlmil‘@i_ﬁﬂ'quﬂ morihiy nspechons sl oocurmed st your sie To add addtionl rows for & sew inspechon, chk “Add Fow”
— e
sl sama mpecien 2 mh&mmhmm T rnt s ot |
1 - Strmester Poluon] | Boett |™FO%) a0 Husegasmot evm? | o deiguet? baciup WP Falifed Firns identiied in runc?
Pravertar, i e |
5. Splemdlese | ! L & - ¥
6 - Mool | 3| < gl il ¥ |
Aoties Marrh vl vi w W
7 - S Tranng - ..| " \-] v v |
B - Corticaton ™ .-i v | v
Bl | | v| | +| . |
You may chck on g i
provoushy visied page | | ¢ ] ¥ *
b o il Bk [pppun . ‘| .] o w |
e scsmee — :
—————— Gpete “ v| v " v
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Click save and add more rows or remove rows as appropriate.

Click continue.

Inspections additional information

4 - Inspections additional information.

Please note that if you click “No Inspection conducted” a reason will be required in this table:
Selection options:

1. Forgot or unaware.

2. Inactive or unstaffed as defined by the permit.

3. Other —must add a description.

4. Partial year permit coverage.
5

Staffing changes.
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INSPECTIONS - ADDITIONAL INFORMATION
- Salect a Facility
] | “Rewson inspection way sl compieted ¥ sttvr, phease describe |
Aaraary w
4 - Inspeciions - February -
Aditoral | [
Inloematen {narzn -
5 - Stomwaler Polution| [l | v
Prevention Pian o -
o - Splsandlosts | [ =
T - Mobis industrial
Acttios - -
8 - Stafl Training g | -
9 - Cartfication e .
Please Nate ! -
You may dick on a
preniously visled page
|3 o 'law,;ala baick i
that screen
Roquied [ save J  Continoe ]

5 — Stormwater pollution prevention plan.
Answer each question and any subsequent question that may be posed as a result of the original answer.

You must also ensure that you conduct a review for impaired waters within one mile of your monitoring
location(s), a new map tool built to assist with special and impaired wasters is available and linked on this page
at; https://pca-gis02.pca.state.mn.us/ISW/

STORNMWATER POLLUTION PREVENTION PLAN [EWPPF)

*Did you review your SWPPP during the reporting year?: 6 N
- FEpOCOnE “Does your SWPPP accurabely reflect facility conditions *: ™ P
7 Lﬁ"m “Wears any newly sxposed significant materisls of sclivities identified during ik reparting year?: Yes -
"3 “If ys. was the SWPPP muodified to address them?: Vea -
& - Storrwales Polluion
Frananiicn Plan *Did you comduct a review lor impained wabers withim one mile of your mosdioring location(s)?: Vas w
6 - Spils and Leaks
“Was the water added to the d wealers list the T
T~ mpaire rs list darmng the reporting year? Veu -
Actriias ou must updale your SWPPP and complste a parmil modification # your facility dechangss io o
8 - Stalf Trainng naraty listed mmpaiied waler wisch mary charge vour benchrmank monfioring limits and'or restar your
banchyrark monfioring. Chack for navely bsted imparod walrs on T Specal and npaind Walers
8 - Cortication map availabie al; s iRca-0iw02 boa slale mn UL TSN
Plzase Note vt
You may olick on & “Has the facility been included in any US EP& approved TMOLS during the mporting year?: s w
vinusly visilnd page
|above| o navigale Dack ta| Sumenarze any other SWPPP modificaticns dusing (s reporting year:
thal scresn
— | save ] Contiowe |
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Spills and leaks
6 — Spills and leaks.

Select “Yes” or “No” to indicate whether any spills or leaks occurred at the facility during the calendar reporting
year. If there were no spills or leaks, select “No” and click Continue.

SPILLS AND LEAKS

- Sainct a Faciity

- Roporting Year “Died @y spills of leaks [pursuant 1o Misn, Stat. 115,061) ecour af the facility during the reporting year?:
SapliCHon

- IFapacions

- IFEpacons -
fapteral | continue |
amation — | save |

Storrmwater Polution
Prevention Plan

- Bpils a0 Laaks
T - Mobils Idustrial
Actrins
& - Staff Training
& « Corification
Please Male
Wou may dick on &
prmvaously visited pags

(abova) o navigale back 1o
thal serese

Additional rows may be added for multiples spills or leaks by clicking “Add Record”.

Enter a date, select a substance or describe “other”, enter an amount, units of measurement, and if the spill or
leak reached waters of the state.

You may remove lines by clicking on the button below remove which is only available for multiple lines.

*Diid any spills or leaks (pursuant to Minn. Stat. 115.061) occur at the facility during the reporting year?:  Yas -
“[ed pubntance reach
“Dats “Substince “Hf athar, please describe “Amount “Unity el e ey
- | | w w
== Add Record - w
N [ save ] Continue |
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Mobile industrial activities

7 — Mobile industrial activities.

The Industrial Stormwater General Permit requires that you indicate if mobile industrial activities occurred.
Answer “Yes” or “No”.

MOBILE INDUSTRIAL ACTIVITIES

- Gobac] @ Faclity
FOpOring Yoar
Seberction

Dascriba any mobis indusirial activilies thal occumed during tha repoing v

3 - Inapecions “Were mobile industrial activities conducted durng the reporting year

- Inigeiscticares -
Addtional
Infrrabion

- Sormwater Polistion IS
Presanton Plan

Spils and Leaks

- Mobia Industrial
Activilies

You may clck on a
previously visied page
(aboren) fo navigate back o
Tal ScIaan

Click continue.
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“Were mobile industrial activities conducted during the reporting year?: | ves v

*SIC/Narrative Activity: SIC/Narrative Activity Remove

*Total time spent at location (in days):
*Location description:

Click the Map button to automatically populate coordinate fields.

*Coordinate System:

*Latitude:

*Longitude:

*Collection Date:

*Collection Method:

“Reference Point:

Previous Record || Next Record Delete Record

* Required

See the Map button directions on
page 10.
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“Map” button

In order to populate the coordinate fields, you may click the “Map” button and use the mouse to navigate to the
location of the mobile activity. In the upper right-hand corner of the map tool, you can select a road view, aerial
view, or street side view. Please zoom into at least 250 feet in order to select the location by clicking where the
activity occurred. Once zoomed in, click on the location and then click the “X” (circled in the graphic below) in
the far upper right-hand corner of the screen.

Locate site - Google Chrome

& rsp.pcastate.mn.us/dep/DEP_RSP/doc/BingMap.htm
Zoom in to accurately locate vour site.
IClick on the map to capture latitude and longitude, then close this window.

Tip: If the map 1sn't displaved in Internet Explorer, click Show All Content at the bottom of the window:
In other browsers, click the shield icon at the top of the window and select to unblock content.

Coordinates 0O X

latitude: 45.969571
longitude: -94.843826

-

|
|
1
s e e e

R m——
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Staff training
8 — Staff training.

Answer the question and indicate whether Industrial Stormwater Staff training occurred during the reporting
year. If “Yes” then include the date(s) of the training, additional rows for additional dates may be added by
clicking “Add Row”.

Click continue.

Indicale whalher indusirial siomwater kaining was compisted and the iraining dale(s)

Seloct a Facility

Reportng Year
Salaction

e “Was traineng condwcied duning the reportng year?
irspochons

Mddvonal il
Irdormaion “Durte o trairing [ |
Storrmwater Polluion
Prevsention Plan

B - Stafl Training

+ Roquied | save J  cContinue |

Wou may chick on &
previously visiled page
{above| fo navigate back o
thal scresn

9 — Certification.

Click the blue ribbon under “Sign Electronically”.

Tia sige alacironcaly, phidss cick o P Blua fiban

Balect a Faciity

» Ragerting Vaur
Seecon Bagure: hame Sigraturs Sigrstare Stata -
- Irspochons b Secpnicatly |

rapachons - ] sl Sdee el Roepodng Hel Sgree
Addvtonal
informaton
e T
Prevsantion Plan

Spils ard Loaks

- Mlcbils Irausiria
Actrfins

Cimcimg § covwmn ity wll 1ori the Wi by ol cobewr

H

Stafl Training
& - Cortification

Plsass Nois
Wi may click o a
pravioussy visiled page
|abowve to navigate back o
that scresn
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You can review your annual report by clicking on the stack of paper under “view”.
Click submit.

Enter your electronic signature PIN.

Click sign electronically.

*If you forgot your PIN, click “Forgot PIN”.

To sign alectronically, please click on the blue ribban

Required Name Sigraturs Troe Signature Sttus Sign

@ Samanina Adams. Incusinal SEemwales Reporing Signad on 12782001

ERCENY & CRE T il 501 T R BY AL GOk

Send Notifications
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Check status of submittals

Click on My Workspace tab.

Scroll to the bottom of the page.

There are two “My Services” grids for applications in progress and submitted applications.

You may share application in progress with other e-Services users, like a client or consultant if you have their
username.

You may also view documents and a copy of the record for submitted items.

Eariiea . 1 Frosmsss
My Services - in Progress

e T et o resume werong on an “in Progress” iiem, plesse cic on the apprognate rumber n e () oolenn

[
o
W

% « 1234341
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Share
*This tool is used to share the application with another user for review or signature.

Click share adjacent to any “In Progress” items.

Jrctn: 12 £t or smure mering o ar i Progena” e fease cheh or e apseopnats nembes e I ol
o iy R biskim et -.:'_ i . [ i ]
pre= [re——— P —r— r— - e -]
] [ pre—————— e e S P -n- m et oemoen  gmes L) et (%] |
e e ——— S ——— v = e e et L")
e S |
Click search.

My Workspace | Messages | User Profile ' Electronic Signature " Documents and Forms

Verniom: | 4
Cerenth: logped m: Samantha Adams (SADAMS )

Click Grant Access when the result registers the desired user.

My Workapace ' Messages | User Profile ' Electronic Signature ' Documents and Forms

Verues: |4
Curgestly logped = Samarhs Adsrmi (SADAMS)
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