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Purpose:  This checklist has been developed as a guide for permit application preparers and reviewers in order to assist with the submittal of a substantially complete permit application. Thoroughly review all applicable rules, statutes and guidance documents for further details and requirements. Minnesota Rules can be found at: https://www.revisor.mn.gov/rules/. All guidance documents can be found on the Minnesota Pollution Control Agency (MPCA) Solid Waste Publications webpage at: http://www.pca.state.mn.us/lupg880.
Many items listed below must be discussed in depth within the permit application submittal package. Be sure to include the most recently updated information, drawings and plans. Previously submitted documents cannot be referenced; all necessary documents must be included in this package. The permit application submittals should discuss all applicable MPCA Guidance Documents; include justification if the facility does not follow the guidance provided.

Instructions for permit application preparers:  The following checklist must be completed and included with a permit application for all solid waste facilities. In the table below, indicate in the far left column the name and page number(s) of the document where the specified rule requirement is addressed. If the rule requirement does not apply, please indicate with “n/a” for not applicable. The permit application will be determined to be incomplete if there are any blank spaces in this column.
	Document
and
page number
	Minn. R. citation
	MPCA use only

	
	
	Completeness review
	Comments

	
	
	Admin
	Technical
	

	     
	7001.0050, item A

Name, address, and telephone 

number of the owner of the facility for which the application is submitted and identification of the status of the owner as a federal, state, public, private, or other entity
	     
	     
	     

	     
	7001.0050, item B

If the operator of the facility for which the application is submitted is different from the owner, the name, address, and telephone number of the operator and identification of the status of the operator as a federal, state, public, private, or other entity
	     
	     
	     

	     
	7001.0050, item C

Name, address, and telephone number of the person who prepared the application
	     
	     
	     

	     
	7001.0050, item D

Description including the location of the business, plant, system, facility, or activity for which the permit is sought 
	     
	     
	     

	     
	7001.0050, item E

General description of the materials handled, processed, stored, or disposed of by the applicant; and a statement of the nature and quantity of the materials proposed to be stored, processed, discharged, emitted, or disposed of during the period of the required permit, and proposed methods for control of these materials
	     
	     
	     


	Document
and
page number
	Minn. R. citation
	MPCA use only

	
	
	Completeness review
	Comments

	
	
	Admin
	Technical
	

	     
	7001.0060, item A

For a corporation, the permit application must be signed by a 

principal executive officer of at least the level of vice-president  or the duly authorized representative or agent of the executive officer if the representative or agent is responsible for the overall operation of the facility that is the subject of the permit application
	     
	     
	     

	     
	7001.0060, item B

For a partnership or sole proprietorship, the permit application must be signed by a general partner or the proprietor,  respectively  
	     
	     
	     

	     
	7001.0060, item C

For a municipality, state, federal, or other public agency, the permit  application must be signed by either a principal executive officer or ranking elected official
	     
	     
	     

	     
	7001.0060, item D

If the operator of the facility for 

which the application is submitted is different from the owner, the permit application must be signed by both the owner according to items A through C above
	     
	     
	     

	     
	7001.0060, item E

For solid waste management facilities, the permit application must be signed by the facility owner  and landowner under items A to C if the landowner is different from the owner of the facility for which the application is submitted
	     
	     
	     

	     
	7001.0060, item F

For a firm preparing the necessary reports and plans for a solid waste management facility permit application, the permit application must be signed by an engineer registered in Minnesota
	     
	     
	     

	     
	7001.0070

A person who signs a permit application shall make the following certification: “I certify under penalty of law that this document and all attachments were prepared under my direction or supervision in accordance with a system designed to assure that qualified personnel properly gather and evaluate the information submitted based on my inquiry of the person or persons who manage the system, or those persons directly responsible for gathering the information.  The information is, to the best of my knowledge and belief, true, accurate, and complete.”
	     
	     
	     


	Document
and
page number
	Minn. R. citation
	MPCA use only

	
	
	Completeness review
	Comments

	
	
	Admin
	Technical
	

	     
	7001.3150

A person who signs a permit application or any portion of it, or any report required by a permit to be submitted to the commissioner or agency must make the certification required by part 7001.0070 and shall make the following additional certification: "I am aware that there are significant penalties for submitting false information, including the possibility of fines and imprisonment." 

An engineer registered in Minnesota must certify all technical documents, such as design drawings and specifications, engineering reports, and hydrogeologic studies, required to be submitted as part of a permit application or by a permit condition.

The hydrogeologic report and all related groundwater and surface water monitoring reports must be signed by a person knowledgeable in the field of hydrogeology. This person must certify the quality of work performed and must have been responsible for the gathering and interpretation of the hydrogeologic data and the preparation of the reports.
	     
	     
	     

	     
	7001.3300, item A

General description of the facility
	     
	     
	     

	     
	7001.3300, item B

Industrial solid waste management

plan in accordance with 7035.2535
	     
	     
	     

	     
	7001.3300, item C

Description of security procedures and equipment
	     
	     
	     

	     
	7001.3300, item D

Inspection schedule
	     
	     
	     

	     
	7001.3300, item E

Contingency action plan
	     
	     
	     

	     
	7001.3300, item F(1)

Description of procedures, structures or equipment to prevent operational hazards
	     
	     
	     

	     
	7001.3300, item F(2)

Description of procedures, structures or equipment to prevent run-off, run-on
	     
	     
	     

	     
	7001.3300, item F(3)

Description of procedures, structures or equipment to prevent ground and surface water contamination
	     
	     
	     

	
	7001.3300, item F(4)
Description of procedures, structures or equipment to mitigate effects of equipment failure
	
	
	

	
	7001.3300, item G

Description of precautions to prevent ignition or explosions and emergency response plan
	
	
	

	Document
and
page number
	Minn. R. citation
	MPCA use only

	
	
	Completeness review
	Comments

	
	
	Admin
	Technical
	

	
	7001.3300, item H

Traffic patterns and control
	
	
	

	
	7001.3300, item I

Storage descriptions
	
	
	

	
	7001.3300, item J

Closure and Postclosure Plan
	
	
	

	
	7001.3300, item K

Closure cost estimates and evidence of financial assurance
	
	
	

	
	7001.3300, item L

Postclosure cost estimates and evidence of financial assurance
	
	
	

	
	7001.3300, item M

Corrective action cost estimates and evidence of financial assurance
	
	
	

	
	7001.3300, item N(1 to 18)

Topographic and development

map
	
	
	

	
	7001.3300, item O

Geologic and location information
	
	
	

	
	7001.3300, item P(1 to 9)

Operations and maintenance

manual 
	
	
	

	
	7001.3300, item Q

Construction QA/QC plan
	
	
	

	
	7001.3300, item R

Household hazardous waste management plan
	
	
	

	
	7001.3300, item S

Full size copies of all engineering plan sheets 
	
	
	

	
	7001.3300, item S

Reduced copies of all engineering plan sheets (11” x 17”)
	
	
	

	
	7001.3300, item S

Address labels for all adjacent properties owners and interested parties
	
	
	

	
	7001.3300, item S

Plan sheet with adjacent land owner information
	
	
	

	
	7001.3300, item S

Discussion of all previously granted variances
	
	
	

	
	7001.3300, item S

Variance application according to Minn. R. 7000.7000 for all new requests
	
	
	

	
	7001.3300, item S

Description of how and why the facility does or does not operate according to all applicable MPCA Guidance Documents
	
	
	

	
	7001.3300, item S

Inspection Form
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