g Minnesota Pollution Control Agency www.pca.state.mn.us

Downloading eDMRs in Excel using the MPCA
Online Services Portal

Download your DMR spreadsheet in Excel earlier in the month in order to have all the monitoring
requirements easily available to you. Follow the instructions below.

Step 1 - Log into your account
Click on the “Login” prompt
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Step 2

Enter your account number and password and click the “Login” button.
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Step3

Click on the “Discharge Monitoring Reports (DMR) Submittal” prompt.
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Step 4
Click on the “Download DMR Spreadsheet” prompt.
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Step 5

Enter the permit number of the facility you want to download DMRs for and then click on “Next” button
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Step 6

Select the monitoring period for which you want to download DMR’s by checking the radio button; click
on the “Download” button
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Step 7

This page allows you to download an Excel spreadsheet that is similar in appearance to the DMR paper
form. Save it to your computer.
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You can either enter your monitoring results manually into this spreadsheet or transfer data from your
existing database into this spreadsheet. Make sure you have the right data in the right fields before you
try to use this file to upload a completed DMR in the Excel Spreadsheet format. Do not enter anything
other than numbers in the white boxes.
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